
Instructions for completing the Mail Audit form:

Please be certain complete all the highlighted sections of the form, and forward all 
requested documents to ensure that the audit will be calculated accurately and 
handled in a timely manner.
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ValdaE
Sticky Note
If summary reports are available, they can be attached to avoid the need to fill in the blank areas.  Write in the respective area "See attached" and attach documents such as the tax documents, payroll report, sub labor/vendor report.
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